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The British Pig Association has been appointed by UKTI as the Accredited Trade 
Organisation to handle state funding for this exhibition 
 
If you have any queries regarding this exhibition or the Trade Show Access 
Programme (TAP) please contact Chris Jackson 
 
Event  Coordinator     Chris Jackson 
       Email; exports@britishpigs.org 
       Tel; +44 (0) 7801 826069 
 
PLEASE READ THE GRANT ELIGABILITY CRITERIA AND RULES CAREFULLY TO MAKE SURE 
THAT YOUR COMPANY WILL QUALIFY FOR TAP SUPPORT  
 
 
 

The Show please refer to www.catf.agri.gov.cn for full technical 
program and show information 
 
Venue  
Zhengzhou International Convention & Exhibition Centre 
Zhengzhou, Henan, China 
Opening hours  
October 18-22 open daily from 09.00-18.00 
 
 
 
 
 
Important expo dates 
Deadline for applications & 
payment 10-Aug-10 
Cut off date for catalogue 
entries To be advised 
Final freight shipping dates air To be advised 
Final freight shipping dates sea To be advised 
Exhibitors meeting To be advised 

 
 
 
 
 
 



 
 
Stand Details 
Pavilions will be designed to accommodate the number of exhibiters but individual 12 sq mt 
booths will be as below 
 

Single Booth 

 
 
 
Booth sizes:- 
Single booths are 12 sq mts, for booths of different sizes please contact Chris Jackson for 
special price 
 
Stand holders taking 4  sq mts will be part of the British Pavilion with shared facilities of 
tables and chairs but each will have two wall panels to display graphics 
The package also includes: 
An experienced mentor accompanying the participants  
An enhanced British Pavilion with a meeting area 
Entry in a UK brochure 
Services of a shared interpreter, if you wish to have a dedicated interpreter we can arrange 
this but payment will be your responsibility and will need to be paid locally 
 
If you wish for extra entries into the shows official catalogue this must be paid for separately 
 
For this event we can also arrange:- 
Hotel accommodation and transport to and from the fair but only for participants notifying us 
their requirements in writing with their application forms and payment or credit card details 
for payment 
 
We are also able to offer tailored packages for exhibiters not wishing to be part of the BPA 
stand 
 
 
Pre event there will be a briefing details and venue will be confirmed to all exhibitors 
Queries, questions about the market, exhibition and general arrangements will be addressed 
at this. It is in your best interest to attend. 
 
After the event a debriefing meeting may be held to ensure that exhibiters achieve the best 
results from their participation. This may be held as a teleconference 
 

Stand alone Booth includes 

Walling, Carpet, UK 
Features, Furniture, lighting, 
Electrical Connections and 
Fascia Board with Company 
Name 

Stand walls  White laminated panels 

Furniture 
Information counter, table 
and chairs 

Electricity  Lighting and power point 



Costs and TAP Support 
 
INDOOR SPACE & CONSTRUCTION COSTS: 
For Members of the: 
British Pig Association & British Livestock Genetics Consortium 
There is a 10% discount built into these prices for members paying before the cut off 
date 10 August 2010 
 
4 sq mts of space with shared facilities                                         £980 
12 sq mt booths                                          £2240 
 
Prices for non members: 
4 sq mts of space with shared facilities includes registration fee        £1078 
9sq mt booth includes registration fee                                          £2480 
 
 
TAP GRANTS: 

£1800 for eligible companies  
 
Included in these prices are the service charges to cover the additional items detailed above 
for participants in the British Pavilion who will benefit from being able to take 4 sq mts of 
stand space without paying the co exhibitor fee to the organizers this will enable you to be 
registered in the official show catalogue which means that you will be eligible for grant 
Also you benefit from a group registration fee instead of individual fees. 
Outside of the pavilion the minimum stand space you can book is 12sq mts and if you share 
this you will have to pay co exhibitor fees 
 
Other stand packages can be offered please contact Chris Jackson for details 
 
 

EXCHANGE RATE FLUCTUATIONS 
Package costs have been calculated using the exchange rate  of GB£1= 9.76 RMB 
Any significant movement in the exchange rate would result in a rebate or an additional 
charge to the exhibitor.  The BPA will issue a reconciliation of accounts to all exhibitors 
following completion of the exhibition if this applies. 
 

OTHER COSTS 
Additional stand fitting costs (if required), travel and freight costs, expenses and subsistence 
for company personnel, publicity, telephone and fax calls and, if required, a proportionate 
contribution towards the cost of a group discussion area. 

ORGANISERS COSTS 
In the event of additional charges being made by the exhibition only the net cost will be 
passed to you for payment 



 
How to Apply 

PLEASE FOLLOW THESE INSTRUCTIONS CAREFULLY 
 

1. Complete on line the TAP grant form and email to 
exports@britishpigs.org 

2. Complete on line the stand booking and hotel forms please 
indicate on this form if you do not want a hotel booked for you and 
email to exports@britishpigs.org 

3. Print all forms sign and return to BPA office  
 

4.  Make payment by cheque made to The British Pig Association or 
by BACS to account 
British Pig Association 
Nat West Bank Ltd 
Sort Code 60 00 08 
A/C nos 48949930 
 
All forms with cheque or BACS payment advise to be sent to 
Chris Jackson 
BPA 
Trumpington Mews 
40b High Street 
Cambridge 
CB2 2LS 
 

IF WE DO NOT RECEIVE ALL SIGNED FORMS BEFORE 
THE CUT OFF DATES WE WILL NOT ACCEPT YOUR 
APPLICATION OR PROCESS YOUR GRANT 

 
 
If you have any queries or wish to arrange a one to one meeting to discuss this event please 
contact Chris Jackson on 07801826069 or email exports@britishpigs.org 
 

AFTER THE EVENT YOU MUST COMPLETE THE UKTI 
QUESTIONARE TO BE SUPPLIED BY THE BPA 
OTHERWISE GRANTS WILL NOT BE PAID 



Additional Important Information 
The BPA  will provide practical help for participating SMEs, at this event  A key factor in this 
part of the process will be the availability of an on-line learning package for exhibitors.  
International Business Schemes (part of UKTI) will make arrangements with a specialist 
supplier to allow each eligible participant access to the on-line package of help they will 
issue the necessary passwords and site details.   
The BPA strongly encourages you to use the package. 
 
We also recommend that you consult the International Trade Team member (contacts 
listed below) in your area to discuss your export strategy.  We will give you help and advice 
with this if you require. It is important that your strategy is agreed with your local adviser 
before making an application to exhibit to avoid unnecessary delays in processing your 
application We also recommend that you use the Overseas Market Information Service 
available through them to identify potential customers and contacts for you before you enter 
the market.  
 
List of regional contacts for International Trade Advisers 
 
Region Contact Tel; Fax & email 
North West Jennifer Brooks Tel: 0845 603 7053   

  International Trade Team   
Cheshire UKTI North West  fax: 0161 236 6469 
Cumbria  Warren Bruce Court   
Lancashire Warren Bruce Road email:  info@uktinorthwest.co.uk  
Manchester Trafford Park   
Merseyside Manchester    
   M17 1LB    
Eastern Catherine Munro Tel 0845 6009152 
Bedfordshire   Fax No 0845 6419 954 
Cambridgeshire     
Essex   Email: catherinemunro@eeia.com 
Hertfordshire   e-mail trade@eeia.com 
Norfolk     
Suffolk     
East Midlands Melanie Lane   
  UKTI Tel 01332 826417 
Derbyshire Innovation House Fax 01332 826393 
Leicestershire Riverside Park   
Lincolnshire & Rutland Rynesway Email: melanie.lane@uktiem.co.uk 
Northamptonshire Derby   
Nottinghamshire DE21 7BF   

 
 
 
 
 
 
 



 
Region Contact Tel; Fax & email 
West Midlands Cheryl Boxall   
  West Midlands International 

Trade LLP 
Tel 0121 607 0121 

Birmingham & Solihull 75 Harborne Road   
Black Country Edgbaston Fax 0121 455 8670 
Herefordshire Birmingham B15 3DH   
Shropshire   Email: tap@wmit-llp.co.uk 
Staffordshire     
Warwickshire     
Worcestershire     
London David O’Connell   
  UKTI Phone: 0207 234 3011 
London New City Court, 20 St. Thomas 

Street, London SE1 9RS 
Fax: 0207 234 3001 

Greater London   Email: doconnell@uktilondon.org.uk  
Middlesex     
South East Samantha Davies 

Customer Services   
  UKTI, South East Tel: 08452-789600 
Berkshire Unit 10 Fulcrum Fax 01489-564639 
Buckinghamshire 2 Solent Way   
Hampshire & Isle of 
Wight 

Whiteley 
Email: info@uktisoutheast.com 

Kent & Medway Fareham   
Oxfordshire PO15 7FN   
Surrey     
Sussex     
South West Justin Cannon    
  Tracy Ruff Tel:  
Devon & Cornwall UK Trade & Investment 01275 370 765  
Dorset Leigh Court Business Centre  or 01275 370 827 
Gloucestershire Abbots Leigh Fax: 01275 370 706 
Somerset Bristol Email: Justin.Cannon@uktisouthwest.org 
Wiltshire BS8 3RA Email: Tracy.Ruff@uktisouthwest.org 

North East  Hotline 0845 05 05 054 
  Business & Enterprise North 

East 
  

Durham Spectrum 6 Tel 0191 375 3330 
Northumberland Spectrum Business Park   
Tees Valley Seaham Fax 0191 375 3333 
Type & Wear Co.Durham Email: enquiries@ukti.rito.co.uk 

    Email: gemma.bainbridge@ukti.rito.co.uk 
 

 
 
 



 
 
 
Region Contact Tel; Fax & email 
West Midlands Cheryl Boxall   
  West Midlands International 

Trade LLP 
Tel 0121 607 0121 

Birmingham & Solihull 75 Harborne Road   
Black Country Edgbaston Fax 0121 455 8670 
Herefordshire Birmingham B15 3DH   
Shropshire   Email: tap@wmit-llp.co.uk 
Staffordshire     
Warwickshire     
Worcestershire     
London David O’Connell   
  UKTI Phone: 0207 234 3011 
London New City Court, 20 St. Thomas 

Street, London SE1 9RS 
Fax: 0207 234 3001 

Greater London   Email: doconnell@uktilondon.org.uk  
Middlesex     
South East Customer Services   
  UKTI, South East Tel: 08452-789600 
Berkshire Unit 10 Fulcrum Fax 01489-564639 
Buckinghamshire 2 Solent Way   
Hampshire & Isle of 
Wight 

Whiteley 
Email: info@uktisoutheast.com 

Kent & Medway Fareham   
Oxfordshire PO15 7FN   
Surrey     
Sussex     
South West Justin Cannon    
  Sarah Absolom Tel:  
Devon & Cornwall UK Trade & Investment 01275 370 765  
Dorset Leigh Court Business Centre  or 01275 370 827 
Gloucestershire Abbots Leigh Fax: 01275 370 706 
Somerset Bristol Email: Justin.Cannon@uktisouthwest.org 
Wiltshire BS8 3RA Email: Sarah.absolom@uktisouthwest.org 

North East Lesley Hetherington Hotline 0845 05 05 054 
  Regional International Trade 

Office 
  

Durham Northumbria House Tel 0191 375 3330 
Northumberland Aykley Heads   
Tees Valley Durham Fax 0191 375 3333 
Type & Wear DH1 5UX Email: enquiries@ukti.rito.co.uk 

    Email: lesley.hetherington@ukti.rito.co.uk 

 
 



 
 
Region Contact Tel; Fax & email 
Yorks & Humber Gail Leathly   
  UKTI  

 
 
 
 

Humberside Victoria House Tel 0113 3949826 
Norh Yorkshire 2, Victoria Place Email: gail@uktiyh.org.uk 
South Yorkshire Leeds   
West Yorkshire LS11 5AE   
Wales Mandy Lloyd    
  International Business Wales Tel 029 20828960 

  Penllergaer Business Park Fax 029 2044 2696 

  Penllergaer Email: Mandy.lloyd@wales.gsi.gov.uk 

  Swansea   
  SA4 9NX    
Scotland Joseph Mulligan Tel 0141 2282968 

  Events Management Team Fax 0141 228 2114 

  

Scottish Development 
International - Trade & 
Investment Email: Joseph.mulligan@scotnet.co.uk 

  
150 Broomielaw, Atlantic Quay, 
Glasgow, G2 8LU   

Northern Ireland William Carlisle   
  Invest Northern Ireland Tel 02890 698070 
  Bedford Square Email:William.Carlisle@investni.com 
  Bedford Street   
  Belfast   
  BT2 7EH   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Other Useful Contacts for the event 
Contacts Address Contact Person 
Accredited Trade  British Pig Association 
Organisation 40b High Street Chris Jackson 

Trumpington Mobile 07801826069 
Cambridge, CB2 2LS email: exports@britishpigs.org 

UKTI Sector Group IATC Ltd Ben Sailsbury 
Stoneleigh Park Tel: 02476 323967 
Coventry email: bens@iatc.org.uk 
Warwickshire, CV8 2LZ  

UK Trade and 
Investment Kingsgate House 

66-74 Victoria Street 
London, SW1H 0ET 

British Embassy  Margaret Philipson 
British Embassy 
11 Guang Hua Lu 
Jian Guo Men Wai 
Beijing 100600  Tel; (+86) (10) 5192 4000 
 Fax; (+86) (10) 6532 1938 / 9 

email; 
Margaret.philipson@fco.gov.uk 

Freight Forwarder GBH Exhibition Forwarding Mark Saxton 
10 Orgreave Drive Tel 01142 690641 

Handsworth  
Email; 
mark@gbhforwarding.com 

Sheffield,S13 9NR 

Travel Agent Ian Dickson Travel Services 
50 Dundas Street Tel; 0131 556 6777 
Edinburgh, EH3 6JN Fax; 0131 556 9065 

 
 
 
 
 

 
 
 



 
UKTI TRADESHOW ACCESS PROGRAMME SUPPORT SCHEME FOR 
OVERSEAS EXHIBITIONS 
TERMS AND CONDITIONS FOR EXHIBITORS  
2010-11 
 
BACKGROUND 
 

UK Trade & Investment (UKTI) will, at its discretion, provide support for 
businesses taking part in overseas exhibitions between 1 April 2010 and 
31 March 2011.  For the purposes of these terms and conditions overseas 
exhibitions are defined as: 

 

- involving the display of products and services on exhibition stands 
or areas by businesses and other organisations with the objective of 
attracting commercial interest in those products and services; and 
 
- taking place outside the United Kingdom and being international in 
terms of representation i.e. involving exhibitors from more than one 
country; and 
 
- dealing with trade representatives rather than the public; and 
 

- using stand space or area that is designed for the purpose of an exhibition and not for any additional use not 
specifically connected to exhibiting. 

 
Alternatively an eligible event can be: 

 
- an overseas commercial conference where the business has paid for the opportunity to promote its goods 
or services to a trade audience. 

 

The objective of exhibition support is to help, primarily, newly exporting 
SMEs to learn how to use exhibitions as a key tool in their trade 
development plans.  The support is intended to work most efficiently as 
part of a development programme for eligible businesses which 
Accredited Trade Organisations (ATOs) and UKTI’s regional network can 
help to facilitate.  

 

A central principle of this, and all UKTI grant, is that it should make 
something happen that would not happen otherwise.  Each eligible 
business is entitled to exhibit with grant support on a total of six 
occasions counted from 1 April 2009.  Independent (Solo) participants 



must not take any more than one of these participations in any one 
financial year.  This total is a lifetime limit and cannot be renewed. 

 

ATOs will help those businesses approved for grant to participate 
effectively in an exhibition and International Trade Teams in UKTI’s 
regional network will also help these businesses, where appropriate.  
Participating businesses are expected to take up any offers of non-
chargeable assistance made in this context. 

  

For a limited number of “key” exhibitions agreed by UKTI and identified 
on the UKTI web site, the relevant ATOs will be expected to undertake 
promotional activity on behalf of the group and will be remunerated for 
this by UKTI. 

 

If ATOs charge supported participants a service or management fee in 
connection with their participation, the services to be covered in return for 
the charge must be fully explained to participants at the time of 
recruitment and should relate to costs wholly distinct from their 
administration of the business’s UKTI grant application, for which ATOs 
will be remunerated by UKTI.   

 

It is expected that participants will make full use of the services and 
advice provided by or via the ATO.  However, participants will also have 
the opportunity to apply for UKTI support to attend any exhibition 
independently under solo arrangements.  This would normally be where 
there is no ATO led group.  Where an ATO is leading a supported group at 
an event, the solo route can only be taken with the explicit direction of 
the relevant International Trade Team.  In these cases the International 
Trade Team must confirm on the participant’s application form that the 
solo route has been taken because the ATO was unable, through their 
own arrangements, to offer a stand space or exhibition area that was 
reasonably suitable for the participant’s stated needs or was unable or 
unwilling to accept the business into their group under any other 
arrangements.  

 
 
1 Eligibility to apply for grant  
 

1.1 To be eligible for grant participants must meet the following criteria.    

 



a) A participant must be a UK* based business or organisation 
that is either actively investigating export opportunities or is already 
involved in exporting from the UK.  If requested, participants must 
provide UKTI with supporting documents proving that they comply 
with this requirement.  

(*Excluding businesses/organisations based in the Isle of Man or 
the Channel Islands unless UK registered.) 

 

b) A participant must be a small or medium sized enterprise as 
defined below or a UK university or UK Government funded centre 
of higher or further learning, or a UK Government-funded research 
organisation; 

 

c) A participant must be a new exporter as defined below or have 
exported for no more than 10 years; 

 

d) Any grant a participant applies for does not result in them 
breaching the de minimis State Aid limit of €200,000 over any 
rolling three year period.  (These grants are classed as de minimis 
State Aid by the Commission of the European Communities and all 
applicants for grant must ensure that they do not exceed the 
€200,000 limit.  EU Regulation 69/2001 on the application of 
Articles 87 and 88 of the EC Treaty to De Minimis aid refers.)   The 
only exception to de minimis coverage relates to activities linked to 
the production, processing and marketing of certain agricultural 
goods as listed under Annex I of the consolidated version of the 
Treaty establishing the European Community (consolidated version 
1997).  TAP grants to relevant businesses covered by Annex 1 must 
fall within an overall ceiling of support that the European 
Commission have agreed to cover this specific area.  Applicants 
must take the advice of their local International Trade Team and, if 
advised to do so, should complete the alternative version of the TAP 
application form designed to cover businesses in this category. 

 

e) A participant must not receive any other contributions from 
public funds towards stand space, stand construction and freight in 
relation to participation at the exhibition named in Section 1 of the 
Exhibitor Grant Application Form. 

 

f) A participant must not have been fully committed to attend 
the event prior to seeking UKTI grant. 

 



g) A participant must demonstrate that they: 

 

- are selling products or services originating substantially in 
the UK; or  

- are adding significant value to a product or service of non-
UK origin; or 

- are enhancing their competitiveness and providing tangible 
economic benefit to the UK from this trade development 
activity. 
 

h) Since 1 April 2009 a participant must not have received, been 
offered or have a pending application for more than 5 grants under 
these terms and conditions prior to the grant currently being 
applied for.  Additionally, within this total of 6 grants overall, Solo 
participants must not have received, been offered or have a 
pending application for any other solo support for an event in the 
same financial year as the one being applied for.  The total of 6 
grants for any applicant must cover exhibitions in at least 2 
markets. 

 

i) A participant must take up any non-chargeable offers of 
assistance made by the ATO or the UKTI regional network that are 
intended to be complementary to the offer of trade fair support. 

 
1.2 Participants will be ineligible if they do not own the brand they are selling and the brand owner either 
already exports to the market concerned, or withholds permission to export to that market. 
 

1.3 In operating these terms and conditions the following definitions 
apply. 

 

Definition for Small and Medium Sized Enterprise  
a)  Has less than 250 employees. 
 
b)   Has an annual turnover not exceeding € 50m, or an annual 
balance sheet total not exceeding € 43m. 
 
c)   Is independent, i.e. not more than 25 % of its capital or 
voting rights are owned by one enterprise, or jointly by several 
enterprises, which fail to meet any of the above points at a and b, 
although this threshold may be exceeded in the following two cases: 
 



(i) if the business is held by public investment corporations, 
venture capital companies or institutional investors, provided 
no control is exercised either individually or jointly over it; 
 
(ii) if the capital is spread in such a way that it is not possible to 
determine by whom it is held and the business can legitimately 
declare that 25% or more of it is not owned by one enterprise 
or jointly by several enterprises falling outside the definition of 
a SME. 

 
Definition for New Exporter 
During the past 12 months less than 10% of turnover resulted from 
proactive exports (i.e. sales to new overseas customers that have 
been actively identified by the business) and no more than 25% of 
turnover resulted from a combination of proactive and reactive 
exports.  (Reactive exports would normally result from unplanned 
approaches from potential overseas customers and from UK-based 
third parties, or from overseas responses to UK-focused web sites). 

 
1.4 The requirement to be a new exporter or to have been an exporter 
for less than 10 years will be waived where the applicant has not attended 
the previous edition of the event.   
 

1.5 Payment of grant is discretionary and shall be the limit of UKTI’s 
liability to the participant for the exhibition named at Section 1 of the 
Exhibitor Grant Application Form.  

 

 

2 Requirements for Eligible Exhibitors  
 

2.1 Participants must also comply with all of the following conditions. 

 

a) Participants must correctly complete a TAP Exhibitor Grant 
Application Form and submit it via their local UKTI representative 
(at the UKTI International Trade Team) or via the ATO that is 
organising a group at the relevant event (normally this would 
depend on whoever supplied the form), no later than eight 
weeks before the event start date. 

 

b)  Participants must only promote at the exhibition the business, 
trading and brand names detailed on their application form. 

 



c) Where any non-UK goods or services are to be promoted 
participants are able to clearly explain the associated economic 
benefits to the UK, if required.  They must also present themselves 
at the exhibition as a business/organisation involved in exporting 
from the UK. 

 

d) Participants must ensure that their exhibition stand or space 
is manned by at least one dedicated representative for the duration 
of the exhibition.  In the case of exhibitions lasting more than seven 
days, they may leave after spending seven days at the exhibition 
but only if they have notified the ATO or International Trade Team 
in writing prior to the opening date. 

 

e) If there is only one individual representing both the 
participant and any other eligible exhibitor(s), then grant can only 
be claimed in respect of one of the businesses being represented.   

 

f) Participants accept full responsibility for their own insurance 
for any risks associated with taking part in the exhibition including 
unexpected or uncontrollable events e.g. war, flood, avalanche, 
pandemic, terrorist attack etc.  UKTI will not be liable for the 
consequences of any such risks or any costs incurred. 

 

g) All participants must submit a completed UKTI Exhibitor 
Questionnaire to UKTI prior to any claim for grant being submitted 
to UKTI.  The final deadline for return of completed questionnaires 
is one month after the closing date of the exhibition.  The 
questionnaires for completion can be found on the UKTI web site. 

 

h) Participants must register for free full UK Business access on 
UKTI's website prior to submitting their application. 

 

2.2 Applicants should not assume TAP support has been agreed unless 
they have received an “offer letter” from the TAP Team following their 
application for Solo support or, in the case of ATO led groups, the TAP 
Team have confirmed applicant eligibility with the ATO.  UKTI reserves 
the right to reject any application that it considers for any reason to be 
unsuitable. 

 

 

3 Claiming Grant 



 

3.1 Where participants have taken part in an ATO led group the ATO 
can claim grant on their behalf generally at a rate of £1,000, £1,400 or 
£1,800.  The choice of which of these levels of grant will be offered for a 
particular event will have been agreed by the ATO with UKTI at the 
beginning of the programme year and will reflect the overall TAP funding 
available for that sector.  In exceptional cases UKTI’s TAP Team will have 
agreed with ATOs that different levels of grant to those above can be 
offered for an event, with the intention of allowing a greater incentive for 
new exporters.  In order to be included in the claim participants must be 
able to provide the ATO with evidence that they have paid for a minimum 
of 4 sq metres of stand space or have paid a minimum equivalent to the 
amount of grant being claimed on their behalf on eligible costs directly 
related to their attendance at the exhibition.  If the ATO does not already 
have this evidence the participant must provide this to the ATO no later 
than one month following the end of the exhibition.   

 

3.2 Where participants have exhibited independently of the ATO led 
group (the solo route) they can claim at a flat rate of £1,000 using the 
standard TAP solo claim form provided by the UKTI TAP Team and 
submitting it via the relevant International Trade Team in time for it to 
arrive with the TAP Team no later than two months following the end 
of the exhibition.  If requested, they must provide UKTI with evidence 
that they have paid for a minimum of 4 sq metres of stand space or have 
paid a minimum of £1,000 on eligible costs directly related to their 
attendance at the exhibition for which they are claiming grant (see 
Section 3.3).  Such evidence must be made available for UKTI or its 
representatives within 15 working days of its request. 

 

3.3 Direct costs can be in any of the following categories. 

 

Exhibition space costs.  This is the actual amount paid by the participant, 
or the ATO on the participant’s behalf, to the commercial organiser of the 
exhibition* for space at the exhibition venue and any other mandatory 
charges (e.g. registration fees, catalogue entry charges).  These charges 
will normally be no higher than the rates published by the commercial 
organiser of the exhibition.   
Stand costs.  This is the actual amount paid by the participant, or the ATO 
on the participant’s behalf, to the commercial organiser of the exhibition, 
or to any third party supplier(s) for invoiced costs directly related to:  

 

- stand design; 

 



- physical stand costs, including shell scheme (or equivalent); 

 

- labour costs in relation to physical construction of stand; 

 

- heating; 

 

- power supply; 

 

- carpets; 

 

- furniture hire;  

 

- cleaning; 

 

- internet/phone connection and rental (excluding call charges); 

 

- display aids and graphics, but excluding any products/samples 
unless they are part of the stand construction;  

 

- security; 

 

- freight costs for stand and stand display items; 

 

- excess baggage charges for stand and stand display items; 

 

- car/van hire and other associated travel costs e.g. fuel (If this 
option is used, the participant must be able to present a justifiable 
case, including cost benefits)  
 

NB. Recoverable local taxes, including VAT, and insurance costs of any kind will not be 
considered as part of the total of eligible costs. 
 

*The commercial organiser of an exhibition is the organisation responsible for the commercial arrangements for the 
whole exhibition.  An organisation making a block booking at an exhibition for a UK group, or booking space or 
stand facilities for individual companies, is not the commercial organiser of the event. 

 



3.4 Where the ATO has claimed grant on behalf of participants the ATO 
will be responsible for distributing grant to participants within three weeks 
of the ATO’s receipt of the participant grant.  

 

3.5 The participant may arrange with the ATO for any amount owed to 
them, solely related to the exhibition, named at Section 1 of the Exhibitor 
Grant Application Form, to be deducted from the grant.  The ATO is not 
allowed to pay any part of a participant’s grant to a third party and must 
not have charged the participant for anything other than costs directly 
related to the business exhibiting at the event.   

 

3.6 UKTI reserves the right to provide the Commission of the European 
Communities, or any other organisation which needs the information as 
part of the process of Government, with information about any grants 
paid to the participant.  UKTI also reserves the right to publish these 
details without seeking any additional approval from the participant. 

 

  

 
 
4 Non Payment of Grant 
 

4.1 UKTI reserves the right to withhold any or all of the grant, or 
require part or full repayment of any grant already paid, if at the time of 
making the application or at any time prior to the start of the event the 
participant: 

 

a) has ceased or ceases trading; 

 

b) is in or goes into liquidation, administration, receivership, 
bankruptcy or equivalent procedures in Scotland; 

 

c) is or becomes the subject of a proposal for a winding up order 
or any other insolvency procedure including individual voluntary 
arrangement; 

 

d) is or becomes indebted to any Government department. 

    



4.2 UKTI also reserves the right to withhold any or all of the grant, or 
require part or full repayment of any grant already paid, if the participant: 

 

a) fails to comply with any of these Terms & Conditions;  

 

b) provides false or inaccurate information on the Exhibitor Grant 
Application Form; 

 
c) causes embarrassment to Her Majesty’s Government, the host nation or other exhibitors in the 
group, for example by displays of inappropriate or offensive literature, by inappropriate or offensive 
behaviour, or by the display of products or services of an unacceptably low quality or of an 
inappropriate or offensive nature.  (The final decision on acceptability will rest with UKTI, taking into 
account the nature of the product, the sensitivities of the host nation and others in the group). 
 

If any of the above circumstances arise, the business may also be 
excluded from future involvement in this and/or any scheme operated by 
UKTI. 

 

4.3 UKTI may vary or withhold any or all payments made and / or may 
require repayment of grant already paid, together with interest from the 
date of payment, if UKTI is required to do so as a result of a decision by 
the European Commission or as a result of any obligation arising under 
Community Law. 

 
UK Trade & Investment is the Government organisation that helps UK based companies succeed in the global 
economy and assists overseas companies to bring high quality 

 



 


